
Overview 

Maintaining an up-to-date influenza (flu) vaccination status is essential for a safe and 
healthy workplace. Below is important information to assist you in smoothly submitting 
your vaccination documentation. 

What are the vaccination requirements? 

• All colleagues are required to report their 2025-2026 flu vaccination status through 
Workday starting Oct 1st. 

o Colleagues who do not have a work location in Illinois will be required to 
provide one of the following:  

▪ Proof of updated 2025-2026 flu vaccine, or completion of a Vaccine 
Declination. 

o Colleagues with a work location in Illinois will be required to provide one of 
the following:  

▪ Proof of updated 2025-2026 flu vaccine, or completion of a Religious 
or Medical Exemption. 

• Acceptable proof of flu vaccination documentation includes vaccination cards and 
statements from medical providers confirming receipt of the vaccine on or after 
August 1, 2025. 

• For Illinois colleagues only: Medical exemption must be completed by a treating 
physician (M.D. or D.O.) or treating advanced practice professional (nurse 
practitioner, physician assistant, and clinical nurse specialist).  Health care 
providers cannot sign their own exemption/certification request. 

Is there a cost for the vaccine? 

• Colleagues and their family members who are enrolled in a Trinity Health medical 
plan with OptumRx as their pharmacy benefit manager have the option to use their 
pharmacy card to receive a flu vaccine at a Health Ministry pharmacy or an 
OptumRx network pharmacy with a $0 copay.   

• Colleagues enrolled in non-Trinity Health medical plans should contact their 
medical plan for vaccination coverage information. 

Where do I submit my vaccination documentation? 



Ste
p 

Action 

1 

Colleagues will need to log in to Workday. 

 

 

 

2 

On the Workday homepage, click “Trinity Health Influenza Vaccination 2025-2026” 
under “Awaiting Your Action.” 

 



3 

In “My Tasks,” open “Trinity Health Influenza Vaccination 2025-2026” and click 
“Add My Vaccination” on the right. 

 

4 

Depending on your work location, some vaccination status options may not be 
available and will result in an error message in Workday. 

• For colleagues who do not have a work location in Illinois, you may select 
“Vaccinated” or “Declination” under the vaccination status box.  

 

• For colleagues who have a work location in Illinois, you may select 
“Vaccinated,” “Religious Exemption,” or “Medical Exemption” under the 
vaccination status box. 

 



5 

Only one vaccination status may be selected and cannot be changed after 
submission. Please ensure the available options align with your work location before 
proceeding. 

• Declinations:  If your work location is outside Illinois, you may select 
“Declination.” Review the attestation before selecting “Confirm,” then 
submit the task. 

 

• Vaccinated:  Colleagues at all locations may record their flu vaccination. 
Enter the vaccination date (not before 08/01/25 or in the future), review the 
attestation, check “Confirm,” upload supporting documentation, and select 
“Vaccination” under category section before submitting your vaccination 
task.  



 

•  Religious Exemption: If your work location is Illinois, you may select 
“Religious Exemption.” Please review the attestation carefully to ensure it 
applies before selecting “Confirm” and submitting the vaccination task. 



 

•  Medical Exemption: Before selecting this status, ensure your medical 
exemption form is completed and signed by your healthcare provider. 
Supporting documentation is required to submit this vaccination status in 
Workday. 



 

 

 

 



Additional Resources 

Colleague FAQs 

Medical Exemption Form 

Clinical Effectiveness 

 

https://mytrinityhealth.sharepoint.com/sites/SO-WorkdayHelp/Vaccinations/Forms/AllItems.aspx?viewid=7ad1e949%2Dbc96%2D49b9%2Dadc7%2D677548e2a6af&ovuser=0d91e619%2D4a2c%2D4c80%2Db959%2D8fdf518e52e8%2CSue%2EBerzins%40trinity%2Dhealth%2Eorg&OR=Teams%2DHL&CT=1758812602412&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiI0OS8yNTA4MjgxNzkxMiJ9&id=%2Fsites%2FSO%2DWorkdayHelp%2FVaccinations%2FFLU%20and%20COVID%20Colleague%20FAQ%202025%2D2026%20%2Epdf&parent=%2Fsites%2FSO%2DWorkdayHelp%2FVaccinations
https://mytrinityhealth.sharepoint.com/sites/SO-WorkdayHelp/Vaccinations/Forms/AllItems.aspx?viewid=7ad1e949%2Dbc96%2D49b9%2Dadc7%2D677548e2a6af&id=%2Fsites%2FSO%2DWorkdayHelp%2FVaccinations%2F2025%2D2026%20Influenza%20Medical%20Exemption%20Request%20%2Epdf&parent=%2Fsites%2FSO%2DWorkdayHelp%2FVaccinations
https://mytrinityhealth.sharepoint.com/sites/SO-PolicyProcedures/SitePages/Clinical-Effectiveness.aspx

